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The purpose of this document is to guide users on how to create exam and adding subjects to the exam.It 

is recommended to follow the step-by-step process given below to successfully implement the 

configuration. 

 

 

 

 Software 

 Browser that supports HTML5 

 Operating System:  Windows7 

 Basic understanding of the BizViz Server  

 

 

Login to the Portal to access Data Management 

i)   Enter in the URL bar http://www.bdibizviz.com/app/ 

 ii)   Enter your credentials to Login 

 

iii)   Click on ‘Login’ to view the Portal Home Screen 

1. Document Purpose 

2. Prerequisites 

3. Step-by-Step Process 

http://www.bdibizviz.com/app/
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Click on the ’Menu’  button to display a list of the installed applications 

 

iv)    Click on ‘OTMS’ plug-in available in the above figure (see above) 

v)    Clicking on ‘OTMS’ it will redirect user to the below given page 
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3.1. Creating Questions 

1.    Click on ‘Questions’ button  

 

 

Click on the ‘Add Curriculum’ button.      

 

    Enter the following fields: 

1. Curriculum – Enter  a name 

 

    Click on ‘Submit’ button. 
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From the above fig we can see that Curriculum is successfully created now we need to add questions to 

that curriculum. Created curriculum will be displayed under ‘+Add Curriculum’ button i.e.( as shown 

below) 

                

Click on the ‘settings’  icon to add subject to the curriculum. 

                

Click on ‘+Add Subject’ to add a subject to the curriculum. 
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Click on ‘Save’ button to save the subject. Created subject will be listed under the curriculum we have created i.e. 

’Sample Exam’. 

 

Click on the subject name i.e. ‘English’ and click on ‘+Add Question’ button to add questions. 
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Enter the following fields: 

1. Section Name: Add a section to the created subject i.e. English 

2. Question Title: Title name for the question 

3. Topic Name: Give a topic name  

4. Question Type: 

a. Single Question: Single line answer questions 

b. Group Questions: Paragraph type questions 

5. Correct Answer: Select the correct answer of the given question 

6. Difficulty Level: Specify the difficulty level of the given question 

7. Marks for Question: Specify mark for every question 

8. Reference Book: From which book the question has been selected 

9. Answer Explanation: Enter answer explanation in-detail 

      Click on ‘Questions List’ button to view the questions created. 

      Click on ‘Submit’ to save the question. 

 

3.2. Creating Test/Exam 

From the OTMS home screen click on the ‘Test’ to create an exam: 

 

Click on ‘+Add Exam’ to create an exam. 
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Enter the following fields: 

Exam Name: Name of the Exam 

Exam Year: year on which exam is going to be held. 

Click on ‘Submit’ button to get the below screen 

 

Created Exams will be listed under ‘+Add Exam’ button 

 

Click created exams i.e.(we have created Speed Exam) to Add a Test 
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Click on ‘Add Test’ to create a test under Exam 

 

Select ‘Curriculum’ and ‘Subject’ Name from the dropdown. 
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Enter the following fields: 

1) Curriculum Name: By default created curriculum will be displayed 

2) Subject Name: By default created subject will be displayed 

3) Test Name: Name the test 

4) Answering Number Format: Select a layout for question options   

5) Test Duration: Enter a time by which test has to end 

6) Test Methodology: Pattern by which questions has to appear 

Section Wise: Questions will appear ordered by section wise 

Difficulty Level Wise: Questions will appear based on difficulty level 

7) Number of Questions: Number of questions should be given to the exam 

8) Test Difficulty Level:  

9) Total Mark: Total marks allocated to the exam 

10) Section Details: User can allocated Time, Questions and Marks to each section individually. 

 

3.3. User Management 

Click on ‘User Management’ button to perform some basic configuration related to candidate 

registration, approval and management. 
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3.4. OTMS User Registration 

Click on ‘OTMS User Registration’ to register the candidate  

  

Enter the above given fields and click on ‘Submit’ button to register the candidate to the exam portal. 

All the registered candidates will be displayed in data grid format as shown below 

 

Options are provided to search, edit and delete users. 

 

 

 

 



 

12 
 

 

    
 

 

  

BizViz How-to-Guide 

 

  

www.bdbizviz.com (C) 2015. BDBizViz LLC. All rights reserved.  

 

 

3.5. User Approval 

Click on ‘User Approval’ button to approve candidates to the exam. 

 

Click on the Curriculum and select the particular curriculum from the list.  

 

As we have created ‘Sample Exam’ we selected that and click on ‘select’ button 

List of available candidates will be appeared 

. 

Approve a candidate by clicking on approve  reject   and delete  options provided. 
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3.6.  Package Approval 

A candidate can be approved to one or many curriculums based on the package he selected. 

 
 

From the above example we have selected a UserId and selected ‘BDI’ curriculum. On clicking ‘Search’ button all 

the package options related to the selected curriculum will be displayed. 

 

Candidate can be approved to any of the packages by selecting Approve  and reject  options provided. 


